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CONTRACT FOR NATIVE ENGLISH TEACHER OF SEOUL METROPOLITAN OFFICE OF EDUCATION
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This Employment Contract (hereinafter “Contract”) is made by and entered into between the Chief
Superintendent of Seoul Metropolitan Office of Education, the Republic of Korea (hereinafter
“Employer”), and the native English teacher (Name) (hereinafter “Employee”)

a citizen of

«1187|Zt (Term of Employment): 2021.08.25. ~ 2022.08.24. ust 24, 2022)

2853 ¥ F29 (Pay Level and Salary)
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Article 1 (Purpo
This Contract is madg, fo purpose of setting forth the terms and conditions of employment for

Native Speaking En eachers who participate in the English Teachers In Seoul program
administered by the Seoul Metropolitan Office of Education.
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Article 2 (Status of Employment)

Employee shall be hired pursuant to this Contract with the Pay Level set forth at the beginning of this

contract.
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CONTRACT FOR NATIVE ENGLISH TEACHER OF SEOUL METROPOLITAN OFFICE OF EDUCATION
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Article 3 (Duties and Responsibilities)
Employee shall be expected to perform and fulfill the following duties:
1. Assist Korean teachers with their English class(es) and/or jointly conduct English class(es)
with Korean teachers, and/or lead extracurricular activities or English camps.
2. Prepare teaching materials and activities for English language education.

3. Assist with and/or lead the development of teaching materials re to English language

education.

4. Conduct English conversational classes during Engli [ nd winter breaks.

5. Assist with and/or lead activities related to En tion and other
extracurricular activities within the school, the District i nd/or the Seoul
Metropolitan Office of Education (Judging English i oice recording for
listening tests, English camp etc.).

6. Conduct English conversational class(es)/course(s G ers and/or students.

7. Perform other duties as designated by Employé
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Article 4 (Supervision)
Employee shall carry out the dutie i regoing Article 3 pursuant to and under specific
instruction and supervision of fhe of the designated work place.
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Article 5 (Terms ployment)

The Term of Employme all be the period set forth at the beginning of this contract. Unless
separately agreed ot e by Employee and Employee, this Contract shall automatically terminate
at the end of the contract period set forth herein.
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Article 6 (Work Place)
1. Employee shall work at schools, teacher training center, district office of education or other
educational facilities under the jurisdiction of the Seoul Metropolitan Office of Education.
2. Employer may designate multiple work places for Employee.
3. Employer may designate Employee to work part time as needed at other educational facilities
under the jurisdiction of the Seoul Metropolitan Office of Education. In this case, Employee
shall not claim any additional pay.
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Article 7 (Work Hours)

1. Employee shall work eight (8) hours per day f¢
work on Saturdays, Sundays, Labor day and any
required under the Korean law.

2. The work hours of Employee may follow t al work schedule of civil servants of the
Korean Government; however, adjusted by head of work place as
he/she deems appropriate.

3. Actual class instruction hours
Employee’s actual wee

ys per week and shall not
gays of the Republic of Korea as

all not exceed twenty-two (22) hours per week. If
ours exceed twenty-two (22) hours, Employee

shall be entitled to Ve jon pay of 20,000 won per hour. However, overtime
instruction pay sha : i make-up classes for up to 25 class hours a week. (26
hours or more shall¥e g pvertime instruction pay.)

4. If Employ ctional hours that occur outside the Work Hours, Employee
shall be : fiction pay determined by the school or supplementary overtime
payina e Labor Standards Act, of which Employer must choose the option that

is more fa ployee.
Employee to work non-instructional overtime hours in addition to normal

Work Hours. is case, Employee shall be entitled to supplementary overtime pay in
accordance to the Labor Standards Act.
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Article 8 (Salary)
1. Employee shall be paid the total amount set forth at the beginning of this contract. However,

the Korean income tax, residence tax, the national pension contribution and medical insurance
premium, as required under the Korean law shall be deducted each month from Employee's
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CONTRACT FOR NATIVE ENGLISH TEACHER OF SEOUL METROPOLITAN OFFICE OF EDUCATION

salary.
2. Employee's salary shall be paid on the 24th day of each month. If this day falls on a national

holiday, Saturday or Sunday, the salary will be paid on the immediately preceding business
day.
3. When Employee has not worked a full month, salary for that month shall be paid on a prorated

basis either from the first day or until the last day of work.
4. If Employee should be absent from work without having obtained prior approval, Employee's
salary for that month shall be deducted by the amount calculated on a prorated basis for the

number of unauthorized absent days.
5. Employee shall not claim against Employer any compensation and/or payment other than

those provided for in this Contract.
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Article 9 (Resignation)
1. Employee shall perform the duties cle 5 hereof during the Term of
Employment.
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2. However, if Employee should ee program and thereby terminate
this Contract, he/she must g thirty (30) day prior written notice of resignation
stating a date of and a i

3. Inthe case of Empl i the exit allowance will not be paid, and his/her visa shall

be cancelled. (E i ithin the first 6 months of the current Contract is
responsible for pa trance allowance given under Article 11 paragraph 1.)
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Article 10 (Renewal)

1. The Terms of Employment stated in Article 5 hereof may be renewed by a mutual written
agreement between Employer and Employee for a period of 1 (one) year.

2. In the case of renewal of this Contract pursuant to the foregoing Section 1, Employee shall be
given a one week paid leave which shall take place 1 (one) calendar week prior to the last day
of the Contract specified in Article 5 hereof until the day immediately preceding the
commencement of the renewed term (the head of the work place, due to the work schedule,
may change the dates of this paid leave, upon agreement with Employee).

A1z (FFA Lul/E524H)
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Article 11 (Entrance Allowance/Exit Allowance)

9

2

3.

b

28xEmployen: M= S EHAID &4 1] D& XHEmployee)

Within 1 (one) month of beginning the Term of Employment, Employee shall receive a
1,300,000 Korean Won (KRW) Entrance Allowance. For the first six (6) months of the Term of
Employment, the Entrance Allowance of 1,300,000 KRW shall be cg ered a loan to support
Employee’'s (new Employee) entrance into Korea. In case of on of this Contract
within the first six (6) months, regardless of cours Employee shall
immediately pay back to Employer the aforementio e successfully
completes more than six (6) months of the Term o me om the date of
commencement, the obligation of Employee to pay wance loan shall be
waived by Employer.

Failure of Employee to pay back the afore
Immigration Service and shall affect Employee’
the future.

If Employee successfully completes hi
Employment specified herein, E

e reported to the Korean
y enter the Republic of Korea in

in this contract for the full Term of
to an Exit allowance of 1,300,000

g g71x] ngaes A FAE AFE 5 drh
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Article
1.
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12 (Housing)

Employer shall provide Employee with housing selected by Employer. Housing selected by
Employer may be, including but not limited to, an apartment of faculty residence in Seoul
Education Training Institute, a studio-type room, or an apartment. Any and all fees, charges,
costs, taxes, expenses, etc. incurred in using the housing shall be borne by Employee.
Employer shall provide Employee with single housing.

Employer may provide temporary housing until the appropriate housing for Employee becomes
available,

Employer may provide basic home appliances and furniture such as a bed, table and chairs, a
refrigerator, a washing machine and a microwave. Employee shz est or demand any

housing allowance.
Once housing is decided, it cannot be chang : cretion during the Term of
Employment. Any and all costs incurred by E
the Term of Employment shall be borne
If Employee uses the housing provid S ployee shall leave the housing by the
last day of the contract.

If Employee uses the housing p
same condition as when it w
the building and appliances o
Employee shall pay a
amounts by the 25thfe
second and third

e shall be liable for any damage to
he period occupied by Employee.

osit to their administration office in the following
00,000 KRW in their first month, 250,000 KRW in their
00,000 KRW. The security deposit shall be returned to
amount of social insurance, utilities, taxes, etc. after

| A3g 300,0009S gAF R 139 st 2| FFo). A
DEAG NALZEE 670Y vigte] & Alefo] 27]d] FEEHE 7
T HigAE AUFTE SA FFF S LA A B,

AEAE HugAA FIUAZEES (T L2 1U0L dFoz FFH, 715 Fuk A 7}
E FUABZEEE ) 50%E A L3t

ﬂ%z}b ﬂlﬂ%z}:’} 27 o)de] sio| 2Fd= BE, g5 7I1Ed 93 E5dn 2
T'T' 'é‘ ]

1.1 2/Qa —“ﬁ *I i€ 100,0009

1.2 3/x 2% A vf€¥ 150,000€

Mt} oldA=E A3 Bl A Hugas 239 AR g2 AFAFo A
RE BFA7E Fde “AFAFEA "G 22250 st ZAHZ G WE “A5A
HA AFMIE 5114 HE G0 ngFoA A&std Hx 237 gl ”‘EHI
€ Y L F Ao dFA ojn] 2d o] 2F3F HugAs LS54 ZdE Y
g 4 Qi

DEAE FUAFRIEEY S50%(RETHAY %4.5%)8 1182} A 7\111&5% n=, A
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Article
1

A14zx
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13 (Other Benefits)

First time employee of SMOE shall be entitled to one time only settlement allowance of
300,000 Korean Won within the first month of employment. In case of the termination of this
Contract within six (6) months, regardless of course or ground therefore, Employee shall
immediately pay back Employer the allowance.

Employer shall provide Employee with half of the National Health |
to the National Health Insurance Act of Korea (including t
accompanying dependents.)
In the case that Employee is working at more than ployée shall receive a
Multiple Schools Allowance as mentioned below.
1.1 100,000 Korean Won (KRW) per month for two _seh
1.2 150,000 Korean Won (KRW) per month for thifee
Employees with the exception of Canadians &
paylng Korean income tax during the perlod

e premium pursuant
for Employee’s

igible for exemption from
o years if he/she provides the
alary: 1)"Residence Certificate"

issued by a competent authority of ountry 2) “an Application for Tax
Exemption" on non-resident's Koj jded under the Korean Tax Treaty. If
employee has already worked i he/she shall not be eligible for tax
exemption.

Employer, on behalf of
nt to the National Pension Corporation Act of Korea.

oyees are eligible for a pension distribution refund if

ntinuous employment of one year; according to the severance payment
ployee leaves SMOE.

pay for Employee’
regulations

(Az2FFF7D

ngA4E gl A As5x FAHAE ng7|¢ B 26 2FLY KFEFFHE FH, A
G EE tm FolPZ, M €% F ST F AFo] gle WY A 2577189
Ze sngaAet gostd FoA7IE 2RE F Atk 1877 1d mRkel %’-‘%% o
T g Fo vt FLF7E FolAg B 29 {FEF7te 227IEHY dAaE
F712 B}
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4. A7 2, 92 2 wAd} 1359 AL FANROD A gAE 192 BAS
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CONTRACT FOR NATIVE ENGLISH TEACHER OF SEOUL METROPOLITAN OFFICE OF EDUCATION

E #F F/ht BF B8 AR $9 22 390t ohldd, 34Hos 2Rstelol @
Ay

Article 14 (Annual Paid Leave)

1

Employee shall be entitled to a vacation period of 26 workdays in total during the Term of the
Employment set forth in Article 5 hereof, If the requested vacation period interferes with regular
school schedule or smooth work operations (e.g. English camps operated by the district offices
or schools, school reopening schedules after the breaks), Employee may alternate vacation
dates by reaching a mutual decision with the head of the work place. If the contract is less than
one year vacation days will be pro-rated based on the length of the contract. The annual paid
leave is administered in accordance with the Korean Labor Standard A

2. In case of the termination of this Contract (including a Renewal 2 paid leave shall be
pro-rated based on the actual number of days of Emp d accrued more than
the allowed vacation days, the remaining vacation day ; ) tion days will be
deducted from his/her paycheck. Employee is not eligible ation days when
terminating the contract on or before 6 months of employme

3. Employee shall apply for and obtain consent of the lace to take a leave at least
fifteen (15) days in advance.

4. Regardless of the number of days over which tf ight (8) accumulated hours
of Paid Leave shall be counted as on : ardiness, early leave, and other
absences during the work day and/or gve. (A total of less than eight (8)
hours will not be counted.)

5. Employee shall note the differen tioh and paid vacation days; Employee
is expected to fulfill normal w i vacation period unless Employee
has received prior approval for r unpaid leave during the school vacation period

A15& (87D

1. Jagae g AEe A%o] YL W A&7 BFe A £
& o} " &Y M

2. fraE47t LV 74 01 3Y FF gAY DM E L5718 A A3
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Article 15 (Sick Leave)

1. Employee shall be entitled to paid sick leave if an illness or injury prevents him/her from
performing the duties under this Contract, after first obtaining prior consent from the head of
workplace.

2. When Employee takes a sick leave for three (3) consecutive working days or more Employee
shall submit a medical doctor's report to Employer.

3. Employee's paid sick leave during the Term of Employment shall not exceed fifteen (15) work
days. Any sick leave taken beyond the allotted 15 work days will be without pay. 15 days of
consecutive absence due to sick leave will include Saturdays, Sundays and national holidays of
the Republic of Korea.

4. Regardless of the number of days over which the Sick Leave falls, eight (8) accumulated hours
of Sick Leave shall be counted as one sick day. This includes tardiness, early leave, and other
absences during the work day and/or half-days of Sick Leave. (A total of less than eight (8)
hours will not be counted.)

DEXHEmployer): A '&' = g Al ﬁ; M 1| 2 8 XHEmployee)
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16 (Special Leave)
Employee may take a paid Special Leave for & s et forth below for each of
the following events stated herein only with the expie t of the head of workplace: The
duration of the Special Leave excludin i : not include Saturdays, Sundays
and national holidays of the Republi

1.3 Five (5) days for the death : parents or spouse or spouse's parents; three (3)
days for the death ofg=g 's grandparents; three (3) days for the death of
Employee’s chilg F : one (1) day for the death of Employee’s or spouse's
siblings.

inety (90) continuous calendar days shall be granted for a
yF'maternity leave, only the first 60 days shall be paid leave; the
0 leave.
1.5 Fem ith a child aged less than one year shall be entitled to thirty (30) minute
i day.

is either less than 12 weeks pregnant or more than 36 weeks pregnant
may recei eduction of two (2) non-instruction working hours per working day. In order
to receive this reduction, a doctor's medical confirmation must be provided no less than
three (3) days before the commencement of this reduction.

@)
Juge 9T F AALS 710e TES AR F WA EAE £3NE 95
EE SMOE. Zzadoly} ngxel Foig £447E 458 sdE oh) ¥rh 3
n8AE Qo9 JolnzuAle WEYPE FIF Bk,

2. HngAE 1827 AT gF ol & FBHAA 2F, B39, A9, =
9l ¢4 ¥EFHE & F Qi

3. Jugas ALEHANTSHT AT AGusd 2 gud HE A g5 J9ME
ol Hn, E3) WA € A I]S HE F JdE 5L M E o} "k

4, JngAE ALEEARS A ‘Yo7l JojrzuAl BF FH'E wEr,

5. nExE Hugate] HYALA (e} 5)2 AT BE FA] Alndlojof 3, ¥ ungA}=
aul o] Ao ue} BA 7| B ny ZAHn HEYS F 9o

6. JngAE 2F F ASF HE § FQ ARE AYT Folv ALFE Fo ¥4
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Article 17 (Code of Conduct)
1.

Employee shall not behave in any manner that may damage or tarnish the reputation of the
teaching profession in general or of the S.M.O.E. program and the undersigned Employer in
particular during the Term of Employment including the orientation period occurring after
entering Korea. Employee shall comply with and observe any codes of conduct applicable to
NSETs.

Employee shall not engage in any other opportunities (including but
work, tutoring, self-employment, or online opportunities) outside
in financial gain.
Employee shall not be involved in any activities that m
detriment to the reputation of the school, District Office
Office of Education.

imited to any part-time
d duties that result

tudents or be of
oul Metropolitan

4. Employee shall observe and comply with the gdid ! E NSET Duties and
Regulations’.

5. Employer will immediately report Employee agencies once Employer
becomes aware of any illegal action ( i ployee and Employee shall be
subject to prosecution and punishmen £ aw.

6. During the term of employment a [ of the contract, Employees must not
disclose any confidential inform i school or program that they have
acquired during their term of r take advantage of it for personal reasons. Should
there be any disclosure; Emplo full legal and financial responsibility for damages
that it may cause. E n a security pledge both at the start of the contract term
and upon completi erm. Employee must return the acquired confidential
documents or mat on the completion/termination of the contract.
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Article 18 (Termination of the Contract)

1. Employer may terminate or cancel this Contract upon occurrence of any one of the following
events;
1.1 If Employee violates the laws of the Republic of Korea.

1.2 If Employee fails to perform or unsatisfactorily performs any of ik ies stipulated in this
of unsatisfactory

sidered sufficient

performance to Employee. Three or more writte
grounds for termination for the Contract.

1.3 If Employee fails to perform continuously his/her dutie
any excuse or prior notification.

1.4 If any of the information provided in Employee ither true nor accurate.

performing his/her duties

set forth under Article 3 hereof for any \medi gason, whether it is physical or

psychological in nature, including i as diabetes mellitus, high blood

pressure, chronic liver disease, t i : pgic disorder, substance of alcohol

addiction or drug addiction, et

a. If requested to take helogical examination by Employer,
Employee must make ilable within two (2) working days for the medical

examination.
b. Employee m ical examination in Korea for the purpose of working in
i tional institutions. If requested by Employer, Employee

1.6 If the aid) used by Employee pursuant to Article 15 hereof exceeds
thirty

1.7 Emplo Korea without holding the required valid visa such as E-2 visa, etc.

1.8 Employee medical exam in Korea in accordance with the requirements of the
Korean Im ion Office and the ETIS program.

1.9 If Employee engages in any other opportunities (including but not limited to any part-time
work, tutoring, self- employment, or online opportunities) outside of designated duties that

results in financial gain.
2. In the event that this Contract is terminated pursuant to the foregoing clauses in Section 1,

Employer shall pay Employee a prorated salary based on the number of days actually worked
by Employee. In such event, employee's visa will subsequently be cancelled.

3. In the event of termination of this Contract pursuant to any of the provisions set forth in
foregoing Paragraph 1, Employee shall immediately return the Entrance Allowance to

Employer pursuant to Article 11, Paragraph 1.
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Article 19 (Matters not explicitly stated in the Contract)

Matters not explicitly stated in the Contract shall be determined by Employer after Employee's
concerns are taken into consideration.
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Article 20 (Completion of Mandatory Orientation and
Performance and Conduct)
1. Employee shall complete orientation and if necessary, in icetraini ducted by Seoul
Metropolitan Office of Education.
2. If Employee fails to fully complete the orientation
subsequently terminated and, Employee must ge

fation of Teaching

roval, this Contract shall be
e country and Employee's

visa shall be cancelled. In that case, the Entra and the Exit Allowance will not be
paid to Employee.

3. Employee will not be entitled to com i tion of the mandatory orientation
which falls outside the Term of E

4. If requested to participate in the ing R@ormance and Conduct by Employer,
Employee shall sincerely pa i he results can be used for his/her

contract renewal and etc.
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Article 21 (Indemnification)
1. If the contract is terminated or cancelled under Article 18 (Termination of the Contract) or by

Employee’s request regardless of the reason, Employee shall indemnify Employer against any
financial liability that may occur due to the termination of the contract. The financial liability in
regards to this Article 21 can include, but are not limited to, any housing damage or fees which
Employer incurs due to termination of the contract.

2. Employer can claim indemnification from the security deposit stipulated in Article 12 Clause 8
for any financial liabilities arising from any fault, accident or negligence on the part of Employee.
In the case that financial liabilities exceed the deposit, Employer is entitled to be paid additional
compensation by Employee up to the amount owed.
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Article 22 (Consent to information provision)
1. Employee agrees that the information on his/her application form and Personal Record Card
can be used for governmental statistics collected by Employer or the Korean government, for
his/her contract renewal with his/her current Employer or his/her new application to other

provinces.
2. Employee agrees that the evaluation results stipulated in Article 20, clause 4 will be used for

his/her new application to other provinces.
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Article 23 (Governing Law, Language and Ve
1. The terms of this Contract and the
construed, interpreted and determi

2. The Governing language of th
Contract is made for the purp.

3. If a dispute or disagreement s i onnection with or out of this Contract, the parties
hereto shall first try to e with a principle of good faith. However, if the
parties fail to mu disputes or disagreements or come to amicable
settlements, their ut i ents shall be finally resolved by arbitrator in Seoul,

Korea in accordance ommercial Arbitration Rules of the Korean Commercial

s of the parties hereto shall be
e laws of the Republic of Korea.
an. The English translation of this
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Article 24 (Signature)

In witness whereof, the parties hereto sign the Contract and 9 part “addenda” in triplicate on the date
entered below with each party retaining one copy and submitting the third copy for Employee's visa
application.

Employer Employee

MEEH A| 4

Chief Superintendent
Seoul Metropolitan Office of Edugation s s

Contract not valid unless stamped

Signature Date

(Name)

48 Songwol-gil, Jongno-gu, Seoul, South Korea Passport/ARC Number






